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1.0 About Registering

BEFORE YOU BEGIN:

= Review the Bechtel Website (https://www.bechtel.com/supplier/) for

Our suppliers and subcontractors are critical the most current information about sources of supply and services to
members of our contracting and procurement our Supply Chain personnel worldwide.

functions in support of the company’s diverse » Bechtel uses Oracle EBS for supplier registration, communication,
business portfolio. and negotiations (RFI, RFQ and/or Auctions):

» |If you have not previously registered with us, you
can “Register” your company.

» |f your registration is the result of an invite, please respond to
your Bechtel contact to confirm that you have completed the
process.

» |f you registered after March 20th, 2017 and have received a
Bechtel Partner Access (BPA) User Account, please use
the “Log In” link.

» This guide will provide you with more information and instructions
on using the Bechtel Supplier Portal. Find additional help on the
Supplier Resources page https://www.bechtel.com/supplier/supplier-
resources.

* You can contact procweb@bechtel.com with any support issues. For

some of the most common issues, you should also check the FAQS
document available at the link above.
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1.1 How to Register My Company

Things to Know

1. Your company must enter a valid Dun & Bradstreet Number (DUNS)
to self-register with Bechtel.

+ Apply at: https://www.dnb.com/choose-your-country.html

2. If you do not complete the registration, you have the option to “Save
for Later.” This will email you a direct link to come back and complete
your registration within 30 days.

3. Once registered, access to your Supplier Profile is managed through
Bechtel Partner Access (BPA). Through BPA, you will have access to
all your Bechtel resources.

4. All Registered Companies are encouraged to maintain a complete
profile. Provide as much information as you can so that Bechtel can
discover your company for future work. This includes:

+ List your Products and Services
+ List your Business Classifications

+ Select Projects of interest. Expressing interest will let the
project’'s Buyers know about your company's interest

BECHTE’L Level 4 - Bechtel Public
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Basic Information Company Details
Prospective Supplier Registration Continue
* Indicates required field

Thank you for expressing interest in registering your company with Bechtel. Please complete the following form. Note
that registration is not a guarantee of future work

Company Details

Avalid Dun & Bradstreet DUNS number is required. Failure to provide one, or an incorrect number will result in your
registration failing

* Company Name

Tax Country Q

Tax Registration Number
Taxpayer ID

* DUNS Number

A valid DUNS Number is required to register. A DUNS Number is a unigue 9-
digit identifier for businesses around the world assigned by Dun &
Bradstrest (D&B). For more information, to l0ok up your company's DUNS
or to request one, go to

Choose Your Country or Region

Contact Information

Please enter accurate contact information. The email address provided will be used as the Log In 1D for retum visits
1o this site
* Email
®
First Name
* Last Name
Phone Area Code
* Phone Number
Phone Extension

@1ip For SUPPOIt in registering with the Bechtel Supplier Database, contact procweb@oechtel.com of review the
portal user guide.

Copyright (c) 1998, 2022, Oracle andior iis affiiates. All rights reserved.
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1.1 How to Register My Company (cont.)

STEP 1: Go to

www.bechtel.com/suppliers
and click on “Register.”

Note:

» The * indicates mandatory fields

BEGHTEI' iSupplier Portal |
[ ] @
Basic Information Company Details
Prospective Supplier Registration e

* Indicates required Tield

Thank you for expressing interest in registering your company with Bechiel. Please complete the following form. Note that
registration is not a guarantee of future work

Company Details

Avalid Dun & Bradstreet DUNS number is required. Failure fo provide one. or an incorrect number will result in your
registration failing

* Company Name

Tax Country Q

VUhere provisis. fhe tax country will e ussd b valdats the format of he Tax Registration Numiser
ndior Taxpayer |D. Ssiect the magnfying glss to open a search box.

Tax Registration Number
Taxpayer ID

* DUNS Number
Avalid DUNS Number is required to register, A DUNS Number is a unique S-digit
identifer for businesses around the world assigned by Dun & Bradsireet (DE). For
‘more information, to look up your company's DUNS, or o request ane, go to
Choose Your Country or Region.

Contact Information

Please enter accurate contact information. The email address provided will be used as the Log In D for return visits to this
site
* Email
* First Name
* Last Name
Phone Area Code
* Phone Number
Phone Extension
&np ;.?\:1 Seupporl in registering with the Database, contact

com o review the portal user

STEP 2: Enter your Company and
Contact's details.

PBDSCS How Can | Help?

Basic Information Company Details
Prospective Supplier Registration: Additional Details Submit | Save For Later Back

Thank you for expressing interest in registering your company with Bechtel. Please complete the following form. Note that
registration is not & guarantee of future work.
Company Name  NewTest
Tax Country United States
Tax Registration Number
Taxpayer ID
DUNS Number 83385888
Alternate Supplier Name
Note to Buyer

Note to Supplier
Address Book
One eniry is required.
Create

Address Name Address Details. Purpose Update Delete
No results found,

Contact Directory

At least one entry is required

Create | | ses
First Name  Last Name -~ Phone Email Requires User Account Update Delete
test test 7038996904 test@ymail.com v v

@TIP For support in registering with the Bechtel Supplier Database, contact procwebi@bechtel com or review the portal user guide.

Copyright (c) 1998, 2022, Oracle and/or its affiiates. All rights reserved.

STEP 3: Provide as much information
as possible.

+ If a duplicate company (by DUNS or other criteria) already exists, you will receive an error.

* You can click “Save for Later” to save a Draft form that you can complete later.

Level4 - Bechtel Public
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1.2 How to Update a Draft Registration

« O o = & 0 ¢ B

For Your Information: Bechtel Corporation Suppli
Registration Saved fnex =

Bechtel EBS Workflow <s-finpwimbechiel coms=
tome ~

To  Test Company
Sant 26-MAR-21 17:12:47
o] 56396860
‘Your registration details have been saved. Please use the following link to access your reques!
Prospective Supplier Registration Status Page

ou will be able to update yeur company details before clicking Submit to sUbMVt yoUF reques

Attachments.

J/\__’

STEP 1: In the email you received STEP 2: Click “"Update” on the top right
when you saved your registration, corner of the screen.

click on the “Prospective

Supplier Registration Status

Page” link.

Note:

STEP 3: Fill out any missing
information and click “Submit” on
Step 4 of 4.

+ Once you have completed your registration, it will still need to be reviewed and approved; however, no action is needed

from you at this point.

* Your login information, i.e., username and password, will only be created once your registration has been approved by

Bechtel
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2.1 First Time Logging In

Things to Know

- Bechtel Partner Access (BPA) is a secure platform
that provides you with one-stop access to all the
applications you need to work with Bechtel,
including your company profile, responding to RFQs,
submitting change requests, reviewing your history
with Company, and other business transactions.

« To maintain security of your information, logging in
to BPA requires two-factor authentication, which
means your personal password, as well as a One-
Time-Verification Code each time you login.
Instructions follow.

* As part of the two-factor authentication, users have
the option to receive the verification code via E-mail
or SMS/text. Instructions follow.

/ L
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2.1 First Time Logging In

Once you have been Approved by Bechtel, you will receive an email to Login to Bechtel Partner Access (BPA). Now
you can establish your login information, i.e., username and password, and manage your company profile. The following
instructions will guide you through logging into your account for the first time.

STEP 1: Once you have been Approved by STEP 2: You will be taken to the Bechtel
Bechtel, you will receive an email to “Login Partner Access (BPA) Home Screen. Click
to BPA." “Accept” to accept the site cookies. Then

proceed by clicking “Sign In.”

Note:

» The “Click to Logon to BPA” link is valid for one use and will expire after 14 days.

 Ifyou click the link and receive an error message, you can click on “Forgot your password or first time login?” to create a
password and login.

/ L
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2.1 First Time Logging In

If you are logging into your Bechtel iSupplier portal user account with Azure for the first time, please note you
must utilize the “Forgot your password or first time login?” link to create your password.

Once you have logged in using Azure for the first time, you can reset your password at any time, if needed, by following

steps in section 2.7.

- \

STEP 3: You will be taken to the STEP 4: Enter the email address
“Bechtel Login” page. To set your associated to your account and click
new password, click on “Forgot the “Continue” button.

your password or first time

login?”

Note: For any questions or concerns please contact procweb@bechtel.com

BECHTE’L Level 4 - Bechtel Public

STEP 5: Click the “Send
verification code” button. This
will generate a Verification Code
sent via email.
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2.1 First Time Logging In

~

¥ Bechtel Login

New Password ‘

‘ Confirm New Password l

N

STEP 6: Go to your email to find STEP 7: Enter the verification

the verification code. code and click “Verify code.” If
you did not receive the code, you
can try clicking “Send new code”
to generate a different code.

Note: For any questions or concerns please contact procweb@bechtel.com

BEGHTE’L Level 4 - Bechtel Public

STEP 8: Enter your New
Password and click “Continue.”
Note: this can be the password
you have previously used.
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2.1 First Time Logging In

The first time you login, you will need to review and accept Bechtel’s Access and Use Policy (AUP).

~

STEP 9: You will see the terms for STEP 10: You will be taken to the Bechtel STEP 11: Click the icon titled
Bechtel's Access and User Policy. Partner Access home page. Click the “iSupplier” to navigate to the
Click the “Check to accept” “Applications” hyperlink to view your iSupplier portal home page.
checkbox and click “Continue.” applications.

Note: For any questions or concerns please contact procweb@bechtel.com

/ L
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2.1 First Time Logging In

Now you are in the iSupplier portal. You can utilize your favorites and the navigator menu to access your
various roles and responsibilities. You can also always navigate back to the Bechtel Partner Access Page.

N\

NOTE: You can navigate back to

NOTE: You may see Favorites added . .
. NOTE: You may also utilize the )
for you on your home page. These will . o Bechtel Partner Access at any time
. . Navigator Menu indicated by the . o
take you straight to the corresponding : . by using the link in the Welcome
> three horizontal stacked lines.

page/responsibility. Banner.

/ HTEL Level 4 - Bechtel Public @2023 Bechtel | 17
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2.2 How to Login

Once your user account has been set up, you can access the Bechtel iSupplier Portal at any time.

h
&
STEP 1: Go to www.bechtel.com/suppliers and click “Log STEP 2: You will be taken to the Bechtel Login.
In” under USEFUL LINKS. Enter your login credentials, click “Sign In” and

continue with Multi-Factor Authentication.

Note: You can also access the portal at https://supplier.becpsn.com
For any questions or concerns please contact procweb@bechtel.com

/ L
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2.2 How to Login (cont.)

Please note: You must verify your login credentials through Multi-Factor Authentication with a Verification Code every
time you log in to the Bechtel Supplier Portal.

Email

-OR-

Phone

STEP 3: Click
the “Send
verification

code” button.

This will
generate a
Verification
Code that is
sent to your
email.

STEP 3: Click
the “Send

Code” button.

This will
generate a
Verification
Code that is
sent to your
phone via
text/SMS.

Wi Bechtel Login

Verification is necessary. Please click Send button.

Email Address

Continue

Send verification code

STEP 4: Enter
the verification
code sent to
your email.
Click “Verify
code” and
once verified,
click
“Continue.”

STEP 4: Enter
the verification
code sent to
your phone via
text/SMS.

Note: For any questions or concerns please contact procweb@bechtel.com

Level4 - Bechtel Public
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2.2 How to Login (cont.)

TIP: The default option for receiving the Multi-Factor Authentication Verification Code is email. However, you have the
option to change this to text/SMS at https://bpa.becpsn.com/

STEP 1: Go to
https://bpa.becpsn.com/. Click the
“Accept” button to accept site
cookies. Continue with “Sign In.”

STEP 2: Once you have accepted
cookies, a banner will appear at the
top. Click on “Profile.”

Level4 - Bechtel Public

STEP 3: Click “Change MFA Type.”

@2023 Bechtel | 20
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2.2 How to Login (cont.)

.
h
.

STEP 4: You will see a confirmation STEP 5: You will be prompted to STEP 6: You will receive a verification
message that your MFA Type has enter your phone number. Choose  code sent to your phone via text/SMS.
updated. Sign out and sign back in your Country Code from the Enter the code in the box and click
(see steps 2-4 on pages 21-22). dropdown menu. Enter your “Verify Code.” If you do not receive the

mobile number and click “Send code, please try “Send a new code.”

Code.”

Note: For any questions or concerns please contact procweb@bechtel.com

/ L
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2.2 How to Login (cont.)

You also have the option to change the phone number used for Muti-Factor authentication codes. The following
steps apply for those whose phone number has changed or simply if you would like codes to be sent to a different
phone number.

G
—
-~
.
STEP 1: Click “"Update Phone.” STEP 2: Click “Change MFA Phone.”

Note: For any questions or concerns please contact procweb@bechtel.com
£ oyTEL
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2.2 How to Login (cont.)

-

/ L

]
STEP 3: If you already have a STEP 4: Once verified, select the
number on record, you must Country Code and enter the
authenticate that number first. NEW Phone Number.

STEP 5: You will receive a
verification code sent to the NEW
phone number via text/SMS. Enter
the code in the box and click
“Verify Code.”

Note: If you do not have access to your old phone line, you can first change your MFA type back to e-mail. See page

23-24 for more instructions.

BEGHTE’L Level 4 - Bechtel Public
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2.3 Add User Accounts

~ 7‘ll
g’y E-Business Suite

Bechtel iSupplier Portal Access

Sourcing Supplier J R
)
STEP 1: From the BPA home- STEP 2: From the Navigation button STEP 3: Navigate to the
page, click on “iSupplier.” in the top left-hand corner, select “Administration” Tab, then click
Bechtel iSupplier Portal Access on “Contact Directory.”

then Homepage.

Note:

+ Everyindividual in the company can have their own User Account, with unique credentials to log in which
are based on the user’s email address

If you do not have access to the appropriate responsibility, please contact your Bechtel buyer or email us
at procweb@bechtel.com to grant you the necessary access.

B / Level 4 - Bechtel Public @2023 Bechtel | 24
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2.3 Add User Accounts (cont.)

*
~
-
~
STEP 4: Here you can see a list of all the User Accounts STEP 5: Fill in the available fields. Indicate the Contact
associated with your Company. Purpose from the available options and check the box to
Click “Create” to continue. create a User Account which will activate login credentials

for the Individual. Click Apply when done. The new user will
get an email confirmation and can complete their User
Registration, as above.

Note:

e Each account will have a Status (Current or Inactive)

» The User Account column will indicate that the individual has login credentials

* Thereis no limit to how many user accounts a company can have; however, each email address
can only one account, regardless of Company

£ yTEL
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2.4 Manage Your Company Profile

STEP 1: From the Navigation button in STEP 2: Navigate to the “Administration” Tab, then click on “Company

the top left-hand corner, select Bechtel Profile”

iSupplier Portal Access then

Homepage Keeping your profile complete and up to date will allow Bechtel's Buyers
to better engage with your company for current and future

engagements.

P
Cogre
sty

E-Business Suite
Available attributes to update:

« Employees and Tax / Financial Information

Bechte!iSupplier Poral Access * Products & Services

» Experience / Past Performance References

| IO + Business Classifications

* Line(s) of Business

» Region(s) of Interest

» Bechtel Project(s) of Interest

+ Qualifications (as applicable), e.g.: ISO certification, Nuclear Safety
Performance Bonds, Sustainable Program, Union Affiliation, etc.)

Sourcing Supplier

Don't' forget to click Save as you navigate from one screen to the next.

Tip: Ensure Buyers can find your company for future engagements by making sure your profile is as complete as possible.

/ L
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2.5 Resolving Login Issues & Resetting Passwords

If you do not receive the Welcome to Bechtel Partner Access (BPA) email prompting new users to login to the system,
first check your Junk/Spam email folders. If you are still unable to find the registration email, follow the steps below to

create a password and login.

You can reset your password for at any time, if needed. These steps also apply to those who may have deleted the
welcome email, or simply forgot their password, and need to create a new one.

~

STEP 1: You will be taken to the
Bechtel Login page. To set your
new password, click on “Forgot
your password or first time
login?”

BEC )

~

STEP 2: Enter the email address
associated to your account and click
the “Continue” button.

Level 4 - Bechtel Public

~

STEP 3: Click the “Send verification
code” button. This will generate a
Verification Code sent via email.
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2.5 Resolving Login Issues & Resetting Passwords

B

™~

¥ Bechtel Login

New Password

‘ Confirm New Password

-4

STEP 4: Go to your email to find

the verification code.

BEC )

STEP 5: Enter the verification
code and click “Verify code.” If
you did not receive the code, you
can try clicking “Send new code”
to generate a different code.

Level4 - Bechtel Public

STEP 6: Enter your New
Password and click “Continue.”
Note: this can be the password
you have previously used.
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3.0 Supplier Assessments

Things to Know

Timse Left & days 23 hours

« If a Bechtel Buyer wants to obtain more information Chose Date (A DR
about your company, they have the option to send you a
. Reference Numbsr
Supplier Assessment, also referred to as a Pre- Hote o Buyer  Supplior Guide

qualification Assessment.

Questionnaire

* When a Supplier Assessment is issued to you, the
registered contact will receive an email. The first step is

to Acknowledge by indicating if your company plans to e e T e Respose s
participate. Do this as soon as possible in order to o 2om

receive additional updates about the assessment, if any T
are needed. Instructions below. s gt e Oplrs

BascSupplas

* Itis important to always submit your responses by the
stated deadline. Instructions below.

Fame and Location of Conporate Headquariers ! Cptonal

Typ Of Busindss? Optena Corpaaration of Coarmpaiy

BEG / Level 4 - Bechtel Public ©2023 Bechtel | 31



3.1 Accessing Supplier Assessments

There are 3 ways to access an Assessment:
1. via Email

2. via the Supplier Portal Worklist

3. viathe Sourcing Homepage
Instructions for each follow

1. Accessing Assessment Via Email

STEP 1: Access the email notification you
received from Bechtel EBS Workflow.
The subject of the email begins with
“Action Required: You are invited:
Assessment...”

STEP 2: Select Assessment Details to
view the assessment before
acknowledging intent to participate.

Note:

You may select Yes or No to indicate whether your company intends to participate. Selecting “Yes” or “No” within the email will

trigger a response email.

OR g :
Action Required: You are invited: Adsessment T420T0 (Testing1234)
e Hetificasion Dwalhermd
Frem  Torres, Dane Comgary  Bachtel Corporation
1o TEST TEST Ths  Testing1234
S 14-DEC-2018 13:12:37 Mab 742070
T 35-JAN-2009 13:11:07
D 51371943

Aapesment Frevew December 14, 2048 01:13 pm Eastern Time
Adiaiirant Open Dacamber 14, 3018 01:13 pm Exiterm Tiene
Assessment Cose Jansary %, 3019 01:11 pm Castern Time
Sunpler BarSupplisr Inc

Sz Sin 1 Digital Way, Glondale, AT 85305, US

T acknowiedge your intent to perbopets, press the Yes buton on this page. To decline the Initation, press the No bublon. You may enter a nole bo the buyer in the spaoe below beflore
arkneowindging o deeliting

Plessn ga tn Assesement Detall coge f yo @0 o virw e dosumant bafore scknowindgng Intert 1o parbopatn and'or B ENbEr 8 TESRGNLE.

Action tstory
L At bnis (habs At From Ta bty
1 1400LC- 2008 120237 Subme Tores. Dame TEST TEST

Pieass clck on one of e folowing choices 2 sutomaticaly generate 87 E-mail response, Bfors sending the E-mad respores 1 cicss Bhis rotification, ensure ol Fesponse prompts reiude s
dered reuporee valoe within quobes.

D ot cxearny ntend 1o sameicere™ Yiog NQ

Do not respond to this email in any other manner as it is a “no-reply” mailbox that is not monitored.

Level4 - Bechtel Public
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3.1 Accessing Supplier Assessments

2. Accessing Assessment Via Portal Worklist

£ : :
i E-Business Suite

My Worklist
SHRIVASTAVA, SHIVANI 11:15 AM

ek |

You are invited: Assessment 739162 Due in 433 dayy
(Assessment Ins

Bechtel iSupplier Portal Access

1 Sourcing Supplier

2 Sourcing
A

Go To Full Workdist

3[5| Sourcing Home Page I

STEP 1: Access the Sourcing Home Page by logging in then
use the menu icon in the left corner, then select Sourcing
Supplier, then Sourcing, then Sourcing Homepage.

STEP 2: Access your Worklist by clicking on the bell
icon in the top right, then select the assessment.

Note:
If you cannot see the notification, select Go To Full Worklist. In the “View” dropdown, select All Notifications and Go. The
assessment should appear.

Select the Subject to open the notification or select the box to the left and Open.

/ L
HTE Level 4 - Bechtel Public @2023 Bechtel | 33
BECYJ



3.1 Accessing Supplier Assessments

3. Accessing Assessment Via Portal Sourcing Homepage

Megotiations ~ Assessments

>
1 . ’
51"y E-Business Suite

Search Open Assessments  Title v Go
Welcome, Shivani Shrivastava

Your Active and Draft Responses

Fress Full List lo view all your company’s responses Full List

Status ier Site A Title Type Time Left Unread Messages

No results found

Bechtel iSupplier Portal Access
Your Company's Open Invitations

Full List

1 Sourcing Supplier

5 lier Site A Numb Title Type Time Left
gsourdng Office T39164 Assessment Instructon Audit 433 days 2 hours
Quick Links \
§_J Sourcing Home Page I Manage View Responses

STEP 1: To access the Sourcing Home Page, click the menu STEP 2: From the Sourcing Home Page, select the
icon in the left corner of the page, then select Sourcing Assessments tab. To view an assessment, click on
Supplier, then Sourcing, then Sourcing Homepage. its Assessment Number.

Note:

If you cannot find the Assessment you are looking for,
Note: use the “Search Open Assessments” bar at the top of the
If you do not see “Sourcing Supplier” when clicking the menu page to search for the assessment. If you still cannot
icon, please contact your Bechtel Buyer or locate it, please reach out to your Bechtel Buyer for
procweb@bechtel.com to grant you the appropriate access. assistance.

£ yTEL
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3.1 Accessing Supplier Assessments

Things to Know

In the Sourcing Homepage > Assessment's tab, you
will find:

* Your Active and Draft Responses: Here you will see
Assessments your company is actively participating
in, those that you have acknowledged, or have
created a response for. Not all assessments will be
visible; to view all active and draft responses click on
“Full List.”

* Your Company's Open Invitations: Assessments =———p
you have been invited to but have not responded to.

* Quick Links: Select Drafts to search draft responses
by fields such as assessment number and who I
created the response; or select Active for active and
draft responses, or responses that have not been
awarded, rejected, or disqualified.

Note: Response status will indicate:

» Active = Response has been submitted (Note: It will stay as Active for the remainder of the Assessment)
« Draft = Response has been saved but has not been submitted.

Important: Do not forget to Submit when you are ready (instructions below)

£ yTEL
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3.2 Acknowledging a Supplier Assessment

STEP 1: Review your Assessment

To indicate your Company's intent to participate
in an assessment, you must first “Acknowledge”.
Use the steps above to access the Assessment.

Here you can review Header, Lines, and
Controls tabs within the assessment.

STEP 2: Acknowledge Your Assessment

When you have reviewed the Assessment Details
and are ready to indicate your company’s
decision to participate, you can either:

* (Click the “Yes" or “No" link in the email
notification

+ Open the Assessment from your Worklist,
then click “Yes” or “No” to indicate your
decision

+ Select Acknowledge Participation from the
Actions dropdown. Click “Go.” Include optional
Note to Buyer. Click “Apply” when done.

Note:

Megotiations  Assessments

Assessments >

Assessment: 1301516
& TIP All times reflected in (GMT -04:00) Eastern Time

Title test
Status Closed
Time Left 0 seconds

Header Lines  Controls

\Buyer TORRES, MELISSA

Description

Questionnaire

Details Section
No results found.

Notes and Attachments

Note to Suppliers

D load all Attach Py D load selected Attact

Seq Num Title Description

Mo results found.

Actions  Online Discussions hd Go

Open Date 22-Dec ?Om

Close Date 23-Dec-2020 11:27:06

MR Number

Type Update Delete

If you respond “No”, Bechtel may remove your company from the assessment. If you do so by mistake, contact the Buyer for

assistance.

Level 4 - Bechtel Public
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3.3 Responding to a Supplier Assessment

1391312) [ cance | view Assessment | Respona by Spresdsheet | save oran

Tie Left O cays 73 hours
Close Dube 08-Age-2021 082507

c Reterence Number
rBie Office - 1 DIGITAL WY, GLENDWLE. AZ 85308 US Note to Buyer

e Bracia o
Attachments 9
| Add Attachmesi
Titie Description Category Type Usage Update De
N rotity found,

Questionnaire

Focus Titke Trpe T feuponse Value
4 Questionnaire

A Gonoral

STEP 1: Once you have reviewed the Assessment
details, have acknowledged participation, and are R i
ready to respond, open the assessment (using
instructions above), select “Create Response”

T of Busingss Opticoal

from the Actions dropdown menu, and click “Go.” S T K
L—
STEP 2: At Header STEP 3: Submit responses to the Questionnaire
level, include by filling out each field on the screen. Click
optional Note to Continue when done. Click Submit when ready.
Buyer (1) and review
/ submit needed Check the Lines tab (3) for any additional
Attachments (2). information that may need to be provided.
£ yTEL
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3.4 Responding via Spreadsheet

The system does allow you to respond by importing an Excel Spreadsheet with your responses. This option is most
commonly used when creating a quote with hundreds or thousands of line items. Instructions below.

Time Left 9 days 23 hours
Close Date 08-Apr-2021 08:25:07

Reference Number
Note to Buyer

Create Response 645115: Response By Spreadsheet (A t 739159)

Assessment Currency  USD
Response Cumrency USD

Step 1:Export Spreadsheet

e Rich style includes spreadsheet cell borders, which will cause the file size to grow significantly after the XML fle is
=TI saved in Microsoft Excel (TM)
Format & XML Spreadsheet - Rich Style ( xmi)
XML Spreadshes! - Light-Wiight Style (xmi)
Tab-Debmiled { bd)

Export

Step 2:Import Spreadsheet

Format & xhL Spreadsheet {xmi)
Tab-Dedmited (b

File To import | Choose File | No file chosen

import

(i) pROTECTED VIEW

File Home Insert Draw Page Lay Formula: Dats Review View Help Micro Fo Kotox PC

e carcfui—files fram the intermet can contain vinsses. Unkess you

need to edit, s safer 1o sty in Protected View. S

Assevimert THINT Carepary Bechan] Corporation

Closs Date 48021 825 Buyat TORRES, MELISSA
Assasirann Cosntecy USD Phang + 1571 825145

Rsspanss Conmncy USD Eral MMTORRE SOECH
Suscher BecSuppliae Inc

STEP 1: After selecting
“Create Response,” click “Go” then
“Respond by Spreadsheet.”

Note:

STEP 2: Export the Assessment template
by selecting the desired format, then
click “Export.”

When downloading the export template Excel spreadsheet, a zip file will be created.
This zip file contains the exported spreadsheet as well as a help document. If you
have any trouble using Quote by Spreadsheet, open the “RFI-Response-Help.htm”
document that was downloaded onto your computer.

Level4 - Bechtel Public

C Codes
e NAIGS Codes (oth Amencal
nded

STEP 3: The file will download onto
your computer; open the .XML file in
Excel and select “Enable Content.”
Now you can enter your response
values and any other necessary
information. When done, Save the
Excel spreadsheet and proceed to
Step 4.
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3.4 Responding via Spreadsheet

Negotiations ~ Assessments

Create Response 1195230: Response By Spreadsh
1391312)

Assessment Currency USD
Response Currency USD

Step 1:Export Spreadsheet

F TP Rich style includes spreadsheet cell borders, which will cause the file sizi
file is sawved in Microsoft Excel (TM).

Format g, XML Spreadshest - Rich Style (.xml)
XML Spreadsheet - Light-Weight Style (.xml)
Tab-Delimited ( txt)

| Export |
Step 2:Import Spreadsheet

Format g, XML Spreadsheet (.xml}
Tab-Delimited (.txt)

File To Import Choose File | Assessment.. esponsa.zip

[ Import

Return to Create Ouoze:ﬁsszam: 1391312)

Assessment Currency  USD
Response Curmency  USD

Step 1:Export Spreadsheet

@mp Rich sty includes spreadshaet call borders, which wil cause the fie size to grow significanty atter the
XML file is saved in Microscft Excal (TM)

Formal & XML Spreadsheat - Rich Style {xmi)
XML Sproadshast - Light-Weight Styla (xml)
Tab-Delimited {.txt)

[ Export |
Step 2:Import Spreadsheet

Format g xmL Spreadshent (xmi)
Tab-Delimitod (.tx)
File ToImport | Choose Fila | N file chosen

[ import

Import Errors

Worksheet sm e o

Name Number vae  ETOr
: Response  20Mar- Response axpiration date must be later
— " Valid Until 2021 than dlose dato

Retumn 1o Croate Quate: 1185230 (Assessmant 1381312)

STEP 4: From the same “Respond
by Spreadsheet” screen, select
“Choose File,” open the saved file
and click “Import.”

Note:

STEP 5: If there are any issues, a
table of Import Errors will provide
details. Edit the Excel sheet and
Import it again.

Confirm that information was
uploaded correctly and click
“Continue.”

If you encounter issues, see the next page for troubleshooting tips

Level4 - Bechtel Public

[ cancel | view: | Respond by Spreadsheet | Save Draft | Continue |

Time Left @ days 23 hours
Close Date 08-Apr-2021 08:26:07

Reference Number
Note to Buyer  Supplior Guide

Questionnaire
Expand Al | Coapse AX
&
Target
Focus Title Type i3 Response Value
A Cuostionnare
» A Gonwral
BocSuppiar
Name and iocation of pansnt comgany? Optionas
BocSuppier \
Name and Locabon of Coporate Hesdquariens? Optonal
Typ o Business? Optiona Corperation o Corrpany

STEP 6: Review responses, ensure
nothing is missing. When ready, click
“Continue” (or Save Draft to finish
later), then “Submit.”
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3.4 Troubleshooting Common Issues

Things to Know

When completing your online response, you may encounter error messages if you enter an invalid value and / or do
not answer a question that is required. Be sure to respond to all questions in the correct response value based on the
context of the question (such as Yes/No, Date, etc.), as well as answer all questions that are asked of you, if applicable.

Check for the following issues:

+ Have all mandatory fields been completed? Unless the question is "Supplier Optional,” the Response Value column

should be filled out. See all dependent and parent values. If you are unsure how to answer, you can reach out to your
Bechtel Buyer for clarifications.

Have you used correct value format? For example, if Date Value is required, do not use Text format.

Do your responses to dependent requirements align with the parent requirements? If the answer to the Parent
Requirement Number matches the Response for Parent Requirement, a response is necessary (as shown by the
orange and blue fields below). If the Parent Requirement Number does NOT match the Response for Parent
Requirement, then there should be no response (as shown by the green fields).

sita | Pargnt for Parent
Mo, Tithe 1 | Rumitser qui Walue
10.1 Do you supply maberais? Wes
[F] Can you provide Expord packng? Yes o bYes Vs

[E] Are you fsmiar with expar formaibes? Ves [E]
04 Dt yhiss shipping taciities sontsin rai siding? Ve [
0.5 Numar of Empicyess af This Facity T8
108 Flari n Cperakon Snce: i)
0.7 Do your shipping facilies contsin Truck Docks? Ves
08 Dt yowr shpping facilties contan Water Accesa? es
(] If 30, what i the water access draf in metera? s
0.1 Are you cartified fo perform wiork requining a Quality e
Assurance/Qualty Conirol program®
an Arg you certified n 50 99017 hi: )
0.12 fre you certified 10 perform wirk requining 8 Nuciear Program? | ves

I es Ves
e iy

013 What adddional Gualty LssuranceiQuakty Centrobs progrars do Vs
you have?
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4 | Bid on RFQs



IN THIS SECTION
=Tl 4.1 About Bidding on RFQs Page 43
a 4.2 How to Respond to an RFQ Page 46
C 4.2 How to Update / Revise a Bid Page 54
4.4 HELPFUL HINTS Page 61
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4.1 About Bidding on RFQs

About Negotiations —_

« Once you are included on a bid list, you will receive a Request for e e e IS e oo e
Quotation (RFQ), Request for Information (RFI), or Request for 1 = .,,.,“‘;‘: :
Proposals (RFP)—these are generally referred to as “Negotiations”. S == oo W

« When a Negotiation has been issued to your company, you will be bttt T i
notified via email. L e I L]

Manage View Response:
* You must first Acknowledge your company’s Intent to Participate. Do i B e

this as soon as possible in order to receive additional updates about the
event, if any are needed.

* Itis important to always Respond to the RFQ by the stated deadline.

If you have any issues during the submission process, contact your Buyer

or email the procweb@bechtel.com

Note:

In the Supplier Portal, you will often see all Requests for Quotes (RFQ) and Requests for Proposals (traditionally, "RFP")
referred to as Negotiations.
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4.1 About Bidding on RFQs (cont.)

Navigating

MNegotiations = Assessments

Search Open Negotiations  Title v

From the Sourcing Homepage > Negotiation's tab, you
will find: Your Active and Draft Responses

Welcome, Melizsa Torres

Press Full List to view all your company’s responses ] I 'L ‘.

 Your Active and Draft Responses: Here you will see [ [Response [Responss| Suppiier Negotiefion 1y, [y [Time oy ppy, JUneed

Mumber  Status Site Number Messages
Negotiations your company is activeiy participating in, 1194228 Active Office 181392 SRtesting RFQ 0 seconds 0
93232 ive Office 3 Negotiation FQ 0 seconds 0
those that you have acknowledged, or have created a s )| i il L ol vk o i
response for. Not all Negotiations will be visible; to o ?mm“ ::Q Emm
1193230 Active Jaime 181359 est Access Q0 seconds 1]
view all active and draft responses click on “Full List.” Testinng
1192229 Active Office 181309 Monitor RFQ 0 seconds 0
Activity
+ Your Company's Open Invitations: Negotiations you B e R ey
invi | FullList
have been invited to but have not responded to. (T g T v St =
Ofiice 181404 testing sealed RA Auction 9 days & hours
Office 181389,2 Testing SR RFQ 11 days
. H H . Fake Address 181311 RFQ for Testing RFQ 18 hours 50 minutes
QUICk LInkS. SeleCt Drafts tO sea rCh draft responses Fake Address 181258 Testing ORDSC-8295 RFQ 21 hours 55 minutes
by fields such as Negotiation number and whp . Quick Links
created the response; or select Active for active and
Manage View Responses
draft responses, or responses that have not been
awarded, rejected, or disqualified. . Drafts . Actve

Note:

Only the Supplier Contact invited to the negotiation will receive an email notifications. All other contacts will need to search
the Negotiation number to access / respond. Note that Negotiations may be restricted to designated contacts only.

£ yTEL
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4.1 About Bidding on RFQs (cont.)

Before You Start:

Review the Parts of the RFQ:

1. The Terms section identifies the terms for the negotiation. If you have any
qguestions, please reach out to your Bechtel Buyer.

2. The Currency section identifies all acceptable currencies for the event.
Additional response currencies may be added by the Buyer.

3. The Requirements Section will include any preconditions or qualificationsto = ...
supplement the bid. Bechtel may additionally require you to provide targeted | =~ =
information specific to the scope of work.

Note: Click Show All Details to expand all requirement questions

Category - Type . Update Desete

4. Notes and Attachments includes any notes the Buyer wants to relay about
the negotiation, and attached files containing the Scope of Work, Terms &
Conditions, and other Contract Terms. To open an attachment, simply click the
attachment title or use the download buttons.

Note: Ensure that you download all attachments if you intend to bid.

5. The Lines Tab contains what is needed by the project. The details will include
the Description, Unit of Measure, Target Quantity, Promised date, etc., for each
line item in the Negotiation.
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4.2 How to Respond to an RFQ

There are 3 ways to access a Negotiation in order to submit a Bid:
1. via Email,

2. viathe Supplier Portal Worklist, or

3. viathe Sourcing Homepage.

Instructions for each follow.

1. via Email

STEP 1: Access the email notification you
received from Bechtel EBS Workflow. The
subject of the email begins with “Action
Required: You are invited: RFQ..."

STEP 2: Select Negotiation Details to view
the negotiation before acknowledging intent
to participate (See Section 3.2).
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4.2 How to Respond to an RFQ (cont.)

2. via Supplier Portal Worklist

e

e

STEP 1: Login to the Supplier Portal, STEP 2: Click "Negotiation Details” to view details.
(refer to previous sections) then access

your Worklist by clicking on the bell
icon in the top right, select the
Negotiation.

Note:

If you cannot see the notification, select Go To Full Worklist. In the “View” dropdown, select All Notifications and Go. The
Negotiation should appear. Select the Subject to open the notification or select the box to the left and Open.

fontst
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4.2 How to Respond to an RFQ (cont.)

3. via Portal Sourcing Homepage

— chﬂﬁl E-Business Suite

Bechtel iSupplier Portal Access

1 Sourcing Supplier

2Sourcing

a

3| | Sourcing Home Page I

STEP 1: To access the Sourcing Home Page, click
the menuicon in the left corner of the page, then
select Sourcing Supplier, then Sourcing, then
Sourcing Homepage.

Note:

If you do not see “Sourcing Supplier” when clicking the
menu icon, contact your Bechtel Buyer or

procweb@bechtel.com to grant you the appropriate
access.
£ oyTEL

BEC )

Negotiations = Assessments

Search Open Negotiations Title

v |

Welcome, Melissa Torres.
Your Active and Draft Responses

Press Full List to view all your company's responses. | Full List
M ;rlme Monitor Unreafd

Your Company's Open Invitations

Supplier Site Negotiation Number Title Type Time Left

Office 181404 testing sealed RA Auction 7 days 9 hours

Office 181389,2 \ Testing SR RFQ 9 days 1 hour

Quick Links

STEP 2: From the Sourcing Home Page, Negotiation's tab, look
under “Your Company’s Open Invitations”, and click on the
desired Negotiation Number.

Note:

If you cannot find the Negotiation, use the Search Open
Negotiations bar at the top of the page. It will default to Title; use
the drop down to change the search criteria. If you still cannot
locate it, contact your Bechtel Buyer.

Level4 - Bechtel Public
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4.2 How to Respond to an RFQ (cont.)

To indicate your company's intent to participate in a Negotiation, you must first “Acknowledge” the negotiation.
NOTE: Remember to review the Header, Lines, and Controls tabs within the negotiation

There are 3 ways to indicate your company’s participation in a Negotiation:

1. via Email,

2. via the Supplier Portal Worklist, or
3. via the Sourcing Homepage.
Instructions for each follow.

1. Acknowledge via Email

STEP 1: Access the email notification you received
from Bechtel EBS Workflow. The subject of the

email begins with “Action Required: You are invited:

RFQ..."

STEP 2: Next to the message “Does your company
intend to participate?” select the “Yes" or “No”
hyperlink to indicate your company’s participation.

Note:

Action Required: You are invited: RFQ 282495 (test demo RFQ)

) Reply | % Reply &l > Forward | | B || -

Bechtel EBS Workflow
To IRENE GRATIL Mon 6/12/2023 8:28 AM
Ce
Ret o 90 days) es 9/10/2023
Motific ail htm
G 702 bytes h

Lol B R F Company  Bechtel Corporation
To e Tie  test demo RFQ
Senlt 12-JUN-2023 09:26:52 Humbet 282495

Due  22-JUN-2023 09:22:18
I 64184310

Negotiation Preview June 12, 2023 09:26 am Eastern Time
Negotiation Open June 12, 2023 09:26 am Eastern Time
Negotiation Close June 23, 2022 09:22 am Eastern Time
Supplier US TEST COMPANY 1000

Supplier Site 899 EATON AVE, BETHLEHEM, PA 18025, US

To acknowledge your intent to participate, press the Yes button on this page. To decline the invitation, press the No button. You may enter a note to
the buyer in the space below before acknowledging or dedlining.

Please ga to Negetiation Details page if you want to view the document before acknowledging intent to participate and/ar to enter a response.

Action History

Num  Action Date Action From To Details.
12-JUN-2023
1 09:26:52 Submit Vm—y - "

Please dlick on one of the following choices to automatically generate an E-ma respanse. Before sending the E-mail response to close this notfication,
ensure all response prompts include a desired response value within quotes.

Does your company intend to partiipate?: Yas No

Warning: Do not forward this email \

+ Selecting “Yes” or “No” within the email will trigger a response email.
Do not respond to this email in any other manner as it is a “no-reply” mailbox that is not monitored.

+ If you respond “No”, you will not receive further communications about this specific Negotiation event and are not
expected to submit a response. If you select No by mistake, contact the Buyer for assistance.
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4.2 How to Respond to an RFQ (cont.)

2. Acknowledge via Portal Sourcing Homepage 3. Acknowledge via Supplier Portal Worklist
STEP 1: From the drop- STEP 1: Access your Worklist by clicking on the bell
down in the top right- icon in the top right of the portal. Select the
hand corner of the Negotiation.

Negotiation, select

“Acknowledge STEP 2: On the next

Participation,” then screen, include an /
click “Go.” optional Note to Buyer

(1), then Select “Yes" or

STEP 2: On the next screen, Select “Yes” or “No” (1) and “No” (2).

include an optional Note to Buyer (2). Click “Apply” (3)

when done.
Acknowledge Participation (RFQ 181389,2) [ Apply | 9

Supplier Site  Office e

Will your company participate? g, vos
v @
Note to Buyer

Note:
If you respond “No”, you will not receive further communications about this specific Negotiation event and are not expected
to submit a response. If you select No by mistake, contact the Buyer for assistance.

/ L
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4.2 How to Respond to an RFQ (cont.)

Bechtel Peru SR.L
Negotiations  Assessments
wen Previous | 1-10 w Next Negotiatons > RFQ 181517 >
| Seq e T e T Create Quote: 1197230 (RFQ 181517) [ Cancel ]| View RFQ || Quote By Spreadshest | Save Draft | Continue |
— Num by P : A= Title  Test for Yanacocha- 26280220 MRA-MIKG Time Left 8 days 23 hours
- 00001 09-Apr-2021 14:13:07
) 1 RFQDocuments  MJKG-00001 - RFQ Documents To Supplier  File i d¥n
0 2 Commercial Atta... MJKG-00001 - Commercial Attachments To Supplier  File i
[ [& SOTS Documents | MJKG-00001 - SOTS Documents To Supplier  File Suppller BecSupplier Inc e i
Supplier Site  Office - 1 DIGITAL WAY, GLENDALE, AZ 85305, US MNote to Buyer
— o MJKG-00001 - Clauses and Commercial RFQ Currency FEN .
4 Clauses and Co To Supplier  |File ¥
Requirements Rev3 = Quote Currency  FEN v A
] |5 Materia Requisit. . MJKG-00001 - Matenal Requisition To Supplier | File Price Precision Any
| 10001 Technical Requi, | |a2ie of Contents- Technical Requirements - LIStng 1 o bier File ttachments
i B of Engineening Attachments PR
. 50 Requirement- Technical Reguirements - Section " [ Add Attachment |
] 10002 InProcessing Q.- Quality Surveillance Plan To Supplier  File
Title Description Catagory Type Usage Update Delete
(] 10003 Technical Requi g:t;r:fﬂ‘ong:l Requirements - Section GN - To Supplier | File Mo results found
— D3 Requirement- Technical Requirements - Section ; :
[) [10004 [ Technical Requi... |nhy g?:cumem and Data Subn?inal Requirements 1 Supplier  File Requirements
9
. . . Quality Statement- Technical Requirements - .
] 10005 Technical Requi Section QA - Quality Assurance Program To Supplier  File Expand All | Collapse All
Reguirements 3
Previous 1-10 ~ Next Focus Title Type Target Value Quote Value
4 Requirements
\ & ) Important Notices
Return to Megotiations Actions | Create Quote = W B Project Delvery Terms

STEP 1: Using the steps

STEP 2: Under the

above, review the
Negotiation in full, and
make sure to download any
Attachments.

Note:

Actions drop down
menu, select “Create
Quote” then click “Go.”

Add any optional Note to the Buyer

Select the quote Currency

Upload Attachments See instructions below.
Complete the Requirements Section

oNw>

Response Rules set by the Buyer. If you have any questions regarding controls, please contact the Buyer.

Level4 - Bechtel Public

STEP 3: You will land on the Header tab. Here you can:
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4.2 How to Respond to an RFQ (cont.)

Create Quote: 492139 (RFQ109708) Add Attachment Cancel  Add Amothas  Apply
- Attachment Summary Information
Henaes L Tl
Desoription
Supplies
Fapplier Silg
RFQ Cuseoncy  USD Category  From Supgplier
Guode Cumency  USD|w|
Poice Procision  Asy Define Attachment
Aftachmants
Type # Fie [ Buomese
ASd Amachmsent UiRL
Tithe Typs Description Category Last Updaty Swari Tesd
Loy Tl
STEP 4: To add Attachments, click STEP 5: For each attachment, add a STEP 6: When ready, click “Apply”
the “Add Attachments” button. Title and Description, then browse to attach the file, or “Add Another”
your computer and select the to attach the file and attach
appropriate file. another.
Note:
An attachment Type can be a file, a URL (website), short text, or long plain text (such as a longer Note to Buyer).
£ yTEL
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4.2 How to Respond to an RFQ (cont.)

Create Quote: 492139 (RFQ 109708) Cancel | ViewRFD || Quote By Sprosdshest || Save Dralt| | Conlinus Create Quote 492139: Line 1 (RFQ 109708) Cancel Save Draft  Apply
Title Time Loft 7 days 22 hours Description  Shaft Close Date 22-Mar-2018 14:16:31
Cloge Date 22-Mar-2018 14:16:31 Unit  LUMP SUM Quode Cumency  USD
[— Start Price Rank  No Guote
sl ez Target Price shig-To
\ Cuots Price Weed Gy Date
RFQ CurrentY  USD Guote Currency  USD Target Guantity 1 Promised Date %
Price Precision  Any GQuote Cuantity 1
Start Target Quote Targat Quote
Line Ship-To Rank Price Price Pri Unit Quantity Quontity Promised Date  Queote  Update Motes
US_WA_KENNEWICK 99336 No LUMP = ’
150m oo Omita ol 1 1 B No[v] o
Note to Buyer
@ inaacates more miormation requesied. Cick the Update icon

Attachments

::d:.::m Type  Description Category Last Updated By Last Updated Usage Update  Delete
STEP 7: Click on the Lines tab to input your quote / STEP 9|: If )d/Ci}J Wi|5h t?)l\pl)rovide rrl;ore degail fcx d Iin;:, you
oricing information. (c;)n upload line-level Notes to Buyer (1) or Attachments
STEP 8: Populate the available fields including Quote To do this, click the Update button. Enter all the necessary
Price and Promised Date. information, and then click Apply (3) to proceed.

Note:

As with Assessments, the system does allow you to respond by importing an Excel Spreadsheet with your responses. This
option is most commonly used when creating a quote with hundreds or thousands of line items. Instructions below.

£ yTEL
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4.2 How to Respond to an RFQ (cont.)

Create Quote: 482139 (RFQ 108708) Cance| ViewRFQ  Quote By Spreadshest  Save Drsll  Continue

”

e Time Left 7 days 22 hours
Chose Date 22-Mar-2018 14.16.31

Header  Lines

RFQ Currency  USD
Price Precision Ay

Quote Currency  USD

St Target  Quote Target Quote

Line Ship To Rank ek e e Unit . 5 Promised Date  Quote  Update
US_WA_KENNEWICK_99336- No LUMP = 1]

VSN gogo B Quote suM i 3 | (Mo ] 2

STEP 10: When satisfied with your bid, click
“Continue.”

BEC )

Create Quote 492139: Review and Submit (RFQ 109708) Concel Back  Validate Save Draft  Printsble View  Submit
Header /
Title Time Left 7 days 22 hours
Supgiier Close Date 22-Mar-2018 14:16:31
Supplier Site Quote Valkd Until
RFQ Cumency USD Rederence Mumber
GQuote Currency  USD Note to Bayer
Price Precision  Amy
Attachments
Tilo = Type =  Description = Catogory - Last Updatad By - Last Updated Usage - Update  Dalete
Tost File Tast From Supgier 14-Man-2018 Ooo-Tima 4 |- |

STEP 11: You will then be prompted to Review your quote,

then either Submit or Save Draft to submit your quote at a
later time.

A confirmation window will appear after clicking “Submit.”
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4.3 How to Update / Revise a Bid

Active Responses

Active negotiations are those you have been invited to, but the negotiation close date has not yet passed.

If you did not respond to a negotiation, you will not find it under the View Responses section. This only lists the
negotiations in which you have responded / created a quote for.

To go back to all the negotiations you have won and have been awarded, you can click on “Awarded.” To go back to all the
negotiations you did not win / have not been awarded, click on “Rejected.”

If the Buyer has allowed multiple responses for the Negotiation, you can update your response prior to the closing date.

h
STEP 1: Find your Active RFQs by STEP 2: From the list, select the STEP 3: The negotiation will openin
accessing the Sourcing Home Negotiation you wish to revise by the next screen, and you will have
Page, then look under View clicking the radio button for that the ability to enter a new quote
Responses for “Active.” row (1), then click the “Revise” following the same steps you took

button (2). to create the original quote.
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4.3 How to Update / Revise a Bid (cont.)

Draft Responses

If you are looking for a response that you have started, but not yet submitted, you can search for it under Drafts.

h
STEP 1: Start by accessing the STEP 2: Under the Quick Links STEP 3: You can then search for your draft
Sourcing Home Page. section, look for Manage, then response using your Negotiation
click on “Drafts.” Number*.

Note:

*Your Negotiation Number or RFQ number can be found in an email received from “Bechtel EBS Workflow” with the subject
beginning with “Action Required: You are invited: RFQ...". If you cannot find this email, ask your Bechtel Buyer for the
negotiation number.

£ yTEL
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4.3 How to Update / Revise a Bid (cont.)

Withdrawn Responses

If the Buyer has allowed multiple responses for the Negotiation, you will be able to revise a previously withdrawn
response and resubmit, if needed. Note that the ability to Revise a Withdrawn response / quote is not available for all
negotiations. Please note that when you revise a previously withdrawn response, the quote number will change.

Disqualified and Withdrawn Responses
Disqualified and Withdrawn Responseas

Seloct Response: Hﬂiﬂﬂ

— ldiaspmuﬂummr o Your Response Number . Status . Supplier Site . Negotiation Number - Title -
LI PR b WA BTy 1124811
STEP 1: Find all the STEP 2: From the list, select the STEP 3: The negotiation will openin
negotiations in which you negotiation you wish to revise by the next screen, and you will have
submitted a quote and later clicking the radio button for that the ability to enter a new quote
withdrew or were disqualified (1) row, then click the “Revise” following the same steps you took
by the Buyer by accessing the button (2). to create the original quote.

Sourcing Home Page, then
look under View Responses
for “Disqualified and
Withdrawn.”
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4.4 HELPFUL TIPS

1. Quote by Spreadsheet:

Create Quote: 492143 (RFQ 112456)

Cance] | View RFQ | OQuote By Spresdsheet  Save DraRt | Continue Create Quote 492143: Quote By Spreadsheet (RFQ 112456)
=g N s
Heoder | Lines Step 1:Export Spreadshest
@TIP Rich style ncludes spreadahest ool bonders, which will caese 1 Be 5iw b grow sigeaficanty afler the XL Sle is saved in Microsoll Excel (TM).
Supplicr Riberence Mambed FOMB G yau. Scenadsiuot - Rich St ()
RFﬁEuluI!:: usD ot fo iy XML Speeadshet - Light-¥Weight Style ( omi)
mrulf.l’!" Usn (O Tab-Delrnited ( tf)
Price Precision  Any Expuet
Attachments stegffimport Spreadsheet
Add Atschment Formal o XML Spreadshoet (xml)
Title T Description Catagary Upelated By Last Updatad [ Update  Deleto Cl Tb-Gumemed (k0
Mo ragilts Spund = = = = File To mpori [ Browse
Irport.
STEP 1: After selecting “Create Response,” click “Go” then STEP 2: Export the spreadsheet template by
“Quote by Spreadsheet.” selecting the desired format, then click
“Export.”
Note:

When downloading the Excel spreadsheet, a .zip file will be downloaded to your computer. This .zip file contains the exported
spreadsheet as well as a help file “RFQ-Quote-Help.htm” for your reference.

£ yTEL
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4.4 HELPFUL TIPS

1. Quote by Spreadsheet (cont.)

STEP 3: The Excel will download onto your
computer. Open the file in Excel and enter
your quote and any other necessary

information into the file. el e el -
P Test Contract Templates ) -
Note: Yellow cells are mandatory and E =8 =
green cells are optional. : — e
g o o T
; i [itrcelons | cnsm| ree|_comn ——— [ — j—
4 [T 1S5S ] [T L 1 1 1 1 1 I I S <ol
STEP 4: When you are ready, go back to the Create Quots 492143: Quote By Spreadsheet (RFQ 112456)
Quote by Spreadsheet screen, and click RFQ Currency U5

u " . Quote Cuimeity USD
Browse” (1) and select the saved Excel file.
Step 1:Export Spreadsheet
. I " .gul'ﬁ.nm: inciudes spreadshect cell bosders, whech will Cause the file sce %o grow = y afer the XML fie is saved n Microsolt Excel (TM).
Then click “Import” (2). e O dpritcay
XML Spreadsheed - Light- Weight Style (xmi
Tab-Desmted (1)
Expoit
Step 2:Import Spreadshest
Formal ML Sproadstwet (i)
71 Tat-Delmited | bd)

File To import | wastg

d-onn
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4.4 HELPFUL TIPS

1. Quote by Spreadsheet (cont.)

STEP 5: Once the import is complete,
confirm that the information was
uploaded into the negotiations

Create Quote: 492143 (RFQ 112456)

Titke

Cancel ViewRFQ  Ouode By Spreadsheet  Sawe Draft  Continue

Tiese Lefl
Close Dale

. m . 0 Hoader L
correctly and click “Continue.
Supples REMAENCT Mumber
Supplier Sio Mol b Buryed
. . RFQ Cumency USD
If there were any issues with the Quet Commcy D30
Import, a table of Import Errors will atach SR 2%
provide details. Edit the Excel sheet and chiments
Import it again. Confirm that e
Title Type  Description Last Uipdated Usage Update Deleta

information was uploaded correctly
and click “Continue.”

Mo resuils found

STEP 6: You will have a chance to Create Quote 492143: Review and Submit (RFQ 112456) Cance] Beck  Valldste  Save Dram  Printabie View  Subiit
review your quote one last time to Header
confirm that you provided all the = pp—
necessary information, and it is Suppior Close Dot 15-Mar2018 1037 50
. m car Suppled Sie sl Valid Until
accurate. Once ready, click “Submit” or RraCumncy 150 Reterence Number
i n Quate Curr usp Nobe 1o Bary:
Save Draft. s .
Attachments
Title Type  Description Last Updated Usage Update  Delete
Mo results found

£ yTEL
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4.4 HELPFUL TIPS

2. Communicating on an RFQ

Suppliers may communicate with Buyers regarding negotiations by using the Online Discussions tool. This secure
platform works much like an email, it is directly linked to the specific quote to which it's attached. It is strongly
recommended that all communication during a RFQ or negotiation occur via Online Discussions. The designated Supplier
contact will receive an email as well as a notification that appears in the My Worklist dropdown menu when a new

message is received.

STEP 1: Navigate to Sourcing
Supplier and select the
Sourcing Home Page and
the Sourcing Negotiations
tab view will open.

BEC )

STEP 2: Find and select the negotiation from your
Open Invitations table or Active Responses.

Level 4 - Bechtel Public

STEP 3: Once the screen is
generated, use the Actions
dropdown to select "Online
Discussions” then click “Go.”
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4.4 HELPFUL TIPS

2. Communicating on an RFQ (cont.)

~~

STEP 4: To send a message to your Bechtel Buyer, you
must select the “New Message” button.

BEC )

Level4 - Bechtel Public

STEP 5: Fill in as much detail as possible in the required
fields. Use the Attachments section to add any applicable
attachments that will support your message. Attachments
can be: URL, Long Text, Short text, File (Word, Excel, etc.)

Once all the fields are filled in, you can click the “Send"”
button.
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4.4 HELPFUL TIPS

2. Communicating on an RFQ (cont.)

STEP 6: Once the message is sent, you will
be directed back to the main Online
Discussion screen. Here you will find all
your discussion threads related to the
specific negotiation.

\
\
STEP 7: When the Buyer sends a STEP 8: To reply to a message, STEP 9: Which will generate a Reply
message, the designated Supplier follow the link in the email to Message screen. Include your
Contact will receive an email and a message or notification, or message and any applicable
notification in the Worklist. navigate to the Online Discussions attachments.

screen, and click the “Reply” icon.

/ L
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4.4 HELPFUL TIPS

3. Responding to a Negotiation Amendment

If the Buyer has created an Amendment to an existing Negotiation, the Supplier Contact will be notified. You must
Acknowledge the amendment to indicate that you have reviewed and understand the changes that have been made,
before reviewing your quote / submission.

STEP 1: When you see the
notification about an
amendment, follow the link
to review what has changed
before acknowledging the
amendment.

You can click on the “Review
Changes” icon, to see a
section-by-section
comparison of how the RFQ
has been modified.

Note:

When the Buyer creates a new
amendment, the negotiation
number is indicated by a comma
followed by the amendment
number (Example: RFQ 181389
becomes 181389,1).

Label RFQ 181380
Amendmant Descreto

Mage srmat History (RFC

Acknowledge Amendment (RFQ 181389,1)

']

omphes W

15 1 ackemwlocioa the changos med o tha RFQ amendmant document 181363

Header

RFQ 1812891

MU ACKNOWHGOR 88Ch Amendment and SUbMIL (0 MeSUBMI) YU MSEONSS 10 BNSUTD YOUT o%

Update

Adng addmonal lines
Notes and Attachments

RFQ 181389

Na resuts fours

RFQ 1813891

Titte Description Category Type  Usage

Na [
Lines
Action Line

31-G-DEW-PNT-HTR-VENTS.

FILTRATE-TANK-AND-

Controls

No changes exist

Contract Terms

Mo changes exist

EACH 1

EACH 1

Level 4 - Bechtel Public

D00

Delete

Start
‘Category Unit Guantity Price

(uso)

STEP 2: Once you have reviewed the
changes, select the checkbox to
indicate your acknowledgement, then
click “Continue” then “Acknowledge,”
depending on how you navigate to this
screen.

You will see a confirmation screen;
click Yes to proceed. Now enter a new
quote using the same steps as before.

Acknowledge Amendment (RFQ 112461,1) Camce]  Acknowsedge

To bi consisered for ward you Masst SCkNOwHgE BHCh BTErvaToN 28 SO (of 15ULHT) YOUl NERpNoe 10 ERoure Foul Ieaporde
COmpbES with B Changes

A7) 1 acoapt B e and condions of the FEFQ and slss acknawiedge the changss made b0 th RFO amendment document 112451,1
Header

Labal RFQ 112461 RFQ 1124611

Amenament Descreson conmeons
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5 | Access Orders & Agreements



IN THIS SECTION

5.1 Navigating the iSupplier Homepage Page 67
% 5.2 Accessing Orders / Agreements Page 68
@ 5.3 Downloading Orders / Agreements Page 72
V2= 5.4 Electronic Acknowledgement Page 73

BEG / Level 4 - Bechtel Public ©2023 Bechtel | 66



5.1 Navigating the iSupplier Homepage

Supplier Home Tab

* The Notifications section shows any new
actions awaiting your attention. Click Full List to
see old notifications (similar to the bell icon in
the top right corner).

» The Orders At a Glance section will display
open, or active, Orders that you have access to.
Click Full List to see additional Orders from your
history with Bechtel.

* The Shipments At a Glance section can be
disregarded as it is not being utilized at this time.™ >

» The Planning table on the right-hand side offers
additional shortcuts to Agreements, Purchase
Orders (which includes Subcontracts / service
contracts), Purchase History.

Note:
The tabs called Finance, Shipments, Receipts, Invoices, and Payments are not being used at this time; you can disregard
them.

£ yTEL
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5.2 Accessing Orders / Agreements

Accessing an Order / Agreement Via Email

File ~ Message Help Q nlmm,wmmda

ger=iE- X Y Q| e
STEP 1: Navigate to your email to access the % B — - e |
Delete q-u:s-pu& Zoom | Colense

notification. The email is coming from “Bechtel EBS
Workflow” and will look similar to this example.

Complex Purchase Order 177878,0 requires your acceptance

=
PO_3621_177878.0 USpdf S
49 KB
STEP 2: The Order notification email will include a From: KASHYAP, PRAVEEN
PDF copy Of the Order as We” as a .Zip file that Please review the purchase order and any other document attached to this message.<br>
contains all the attachments on the Order. Required Acknowledgement:
Click the hyperlink (or attachment files) to open
and download Onto your computer. Plnn:l‘i‘cionomelm' Al § choices to 1l an E-mail resp Before sending the E-mail response to close
this ensure all [ pts include a desired response value within quotes.
Accept/Reject

Response: Accept Reject

Note:

If the zip file is too large, the zip file with attachments will not
come through via email. If this is the case, you will need to
login to the system to download the attachments.

/‘\
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5.2 Accessing Orders / Agreements (cont.)

Accessing an Order / Agreement Via Portal Homepage

Suppiber Homa  Cirder o Admans o
Purchsss Ondens Al chicss Idslery  Duieadabied

Purchase Orders.

| Search

Bechtel iSupplier Portal Access

Views

Sourcing Supplier _
.~ Home Page

Wew Al Pachaes DHHT | G Advareod Soach

Salecct Oncer: o RequestC |

[ eer—— Thange Achmermtedgu
PO Mumber 2. Rurv Operading Unt 7, Dudcription  Crder Dats - Buyer Cumancy Amousl Stitss Requeit AR bty
aruy

P §  USOD-BECHTEL Shasetent

\Glﬁiﬂﬂc AL PO B4-Ain 2008 18 19 7% ey =0 a0  Opan
DV EFCHTEL  Siassdand
10e ' coaaEwnmg oo

13l 2008 0530 4 i =D (1 -] (=

STEP 1: To access the iSupplier Portal Home STEP 2: Select the Orders tab, seen at the top of the page. The page
Page, click the menu icon in the left corner of will default the view to “All Orders.” You should find your Order

the page, then select “Bechtel iSupplier listed here. To open it, simply click the Number.
Portal Access,” then “Homepage.”

Note:

If you do not see “iSupplier Portal Access” when clicking the menu icon, contact your Bechtel Buyer or procweb@bechtel.com
to grant you the appropriate access.

£ yTEL
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5.2 Accessing Orders / Agreements (cont.)

Accessing an Order / Agreement Via My Worklist

1 USD - BECHTEL COMMERCIAL - Standard Purchase
ﬁ * a ‘- Order 190109,0 requires your acceptance [ Accept [ Reject [l Delegate |
/ From TORRES, MELISSA
My work_li st To BecSupplier Inc
Sent 23-Apr-2021 152317
ID 56470455
TORRES, MEL'S Sﬂ 23 .l'\[:-l 2021 Please review the purchase order and any other document altached fo this message <br>
USD - BECHTEL COMMERCIAL - Required Acknowledgement
Standard Purchase Order.._ 5
it
Go To Full Worklist gl
] PDF Document
Return to Worklist
STEP 1: If you have an action pending, you STEP 2: Click the Notification to view open the Order /
can access the Order by clicking on the bell Agreement.

icon in the top right; then select the Order.

Note:
If you cannot see the notification, select “Go To Full Worklist.” In the View dropdown, select All Notifications and Go. The

Award should appear. Select the Subject to open the notification or check the box to the left and Open.
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5.2 Accessing Orders / Agreements (cont.)

Searching for Orders in the Portal

If you cannot find the Order, you can use the search functionality to find the Order.

Supgler Home  Orders  Finance  Adminisiraien Suppier Homa  Ovders  Fnance  AOminiTaion
el 2 S—— Pachase Orders Apeemonts  Purchaso Hisiory Merverabic
Purchase Orders Caport
Purchasa Orders
Views
View Al Purchase Crcees = 6o e Advanced Search
Swtect Order:  Acknowiedge  Request Concollation | puiidly P BT B Ied 1 A e A8 T i dRplied I ol el del
- {;“.""" OnderDate s Diyer C“mmmzh?; :"‘““"’"m Rk s pexy
O sz = - cmm-z{-lusina-":- USD 3080 Open BO Samber 1 o
USD - EECHTEL Stancd - A — Documeet Typs: = i |
113641 1 COMMERCWL PO ﬂl.l..r].llf‘b‘i}?u--_r 5 Ontar Diass 5 vl = ool S
L= e ©-dan 2018 170057 :—}-h vsn  oa  FEeR L <]
nEn B 212D - USD 000 Cuosed g [ Ad Racwr  Aonumegmment St [7] [ Ao
STEP 1: Click the “Advanced Search” button to search. STEP 2: Enter the criteria you wish to search by and
click “Go.” To open an Order, select the PO Number
(Order Number).
Note:
The easiest way is to search by the Order Number. If you do not know the Order Number, please reach out to your Bechtel
Buyer.
£ oyTEL
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5.3 Downloading Orders / Agreements

e e e e sotons i (5
::ndp;ra“;;fnase Order: 190109, 0 {Total USD 0.02) Prwepr TR Go | Expor | SETCA \
Cusmmncy= USD View Change History
Requined Ackncwissgment  Elactronic Adnowlsdgemant Fequrnd
Order Information
General Terms and Conditions Sumamary View RGCOiPtS
o 002 Payment Toms  NET 30 :j;':: o View Invoices
Supper BocSuppler In: Camer Payment Status  Pot Paid
o o™ Summary | yioy Payments
Address. 1 DIGTAL WAY Shipping Control ' Tot View SHi s
e ToRPER SN EY ittt Recele e Spmens
Cweyem MespcROCE s BRI UnN— Invoiced 0.00
Nmb‘;:: Fisgpsines Acknowhocdgrnt T A g ik R
o FU— '* ,
T 2 s 5700 STEP 2: Click the Actions menu
Supplier Groer Numbe . .
e e in the right-hand corner of the
PO Details page. Select “Printable View"
and click “Go” to download a
n;u: dl Ku Hemidob  Supplier Bem :ww :p:): aq: v:;munuma lma:::zm Attachewats  Reason .pdf Of the Order.
Shipments
Shbmﬂlw'leull.:lm - Ordared Hmwm“mwnmmmm Status :h"?'" Split Reason Attachments Note: brdorlnl‘ormltion
- ' e To view / download ’ .
i P e i PO - ] o= | Attachments individually on the e
Order, click the blue View link b
. . within the General section of _—
STEP 1: After clicking the PO Number, the Order will open. the Order o
Review the information within the Order. Be sure to click the ’ Descroton S
“Show All Details” link within the PO Details section to view all This will take you to the s
the line information. Attachments page. Click the Title vt ot 180- L
of the attachment to download siiaa oot Hoe
it onto your computer. S—

BEG / Level 4 - Bechtel Public ©2023 Bechtel | 72



5.4 Electronic Acknowledgement

Electronic Acknowledgements

Electronic approvals and acknowledgements are a key benefit of the data-centric approach. Routing
documents electronically is auditable, trackable, and often saves significant time. Please note that not all
Orders require the supplier's acknowledgement, and when an electronic acknowledgement is deemed
appropriate, the Buyer will set the Order requirements accordingly.

Via Email

USD - BECHTEL COMMERCIAL - Complex Purchase Order
111528,1 requires your acceplance -

Bechiel EBS Workflow <s-finpui@bechtl com> = Jand

o me

From: BENCAL. BRIAN
Pleaso review the purchase ceder and any otfr document aached to this mesaage.

Please click on cne of the following cholces to a

-

gonerate an E. mail
Betore sarding the E.mail response 1o chose this notification ensure all res porse prompts

inchude a desived response value within quotes.
AcceptPaject
Responsa: Accept Reject

3 Attachmants
=
‘o' - ['
[ Motification Dvtai... v @ ro sz 1115 1. @' G Atachmonts

(-]

4

USD - BECHTEL COMMERCIAL - Complex Purchase Order -
111528,1 requires your acceptance Inbax

Bachtel EBS Workflow <s-finpwi@bechiel com>
[

@& Jand -

From: BENCAL, BRIAN

Please review the purchase order and any ofher document aftached to this message

Ploasa click on ona of the following choices to Iulumilﬂlly genarate an E-mail response.
Before sending the E-mail rezponse to close this ensure all response prompls
include a desired response value within quotes.

AccoptRojoct

Response: Accept Reject

3 Anachments 4 2

¢ :

E Notification Detal. PO_B2_111528_1...
v 4

AW B Atachments

4

USD - BECHTEL COMMERCIAL - Complex Purchase Order = B
111528,1 requires your acceptance wbox

Bechiel EBS Workflow <s-finpud@bechiel com> = Jand -
tome =

From: BENCAL, BRIAN
Please review the purchase order and any other document attached o this message

Please click on one of the following choices to automatically generate an E-mail response.
Before sending the E-mail responsa to close this notification, ensure all response prompts
include a desired response value within quotes.

AcceptFeject

Response: Accept Reject
3 Antachments $ o

¢ = 7

B Notification Detai...

y BB Po_82 111528 1...

JF G Attachments '

STEP 1: Access the notification
through your email.

STEP 2: Before acknowledging the
Order, make sure you have
downloaded and reviewed the PDF
copy of the Order and any
Attachments.

Level4 - Bechtel Public

STEP 3: To acknowledge the Order
via email, simply click the “Accept”
or “Reject” option.
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5.4 Electronic Acknowledgement

Via Portal

STEP 1: To acknowledge an Order via
the portal, select the button next to
the Order number you wish to
acknowledge and click
“Acknowledge.”

STEP 2: From the Actions menu, click
Accept Entire Order to accept or
Reject Entire Order to reject the
Order. Then click “Go.”

STEP 3: Add any Notes to Buyer
(optional) and click Submit. You will
see a confirmation of your
acknowledgment.

Note

Supples Home Onders Fnance Admrssiabion

Purchase Orders. Agresments Furchase Histry Denmverables

Purchase Orders

Views
View Al Purchise Orders ¥] Go

Sebect Order: _ Acknowiedpe  Requesi Cancellation |

Document . iotion Order Date .2

i Oparating
umber . Rev o0 Type

s S0 - ot -
) 16 o BECHTEL o TOun-2018 155620 W UID

Expart

Agvanced Search

Change
Eunyer Currency Amount Status Reques: A By At
Status
Requres ;
£ -1 r i 20-Jur 7018 G10000

u Actions Reject Entire Order  »  Nel] Descripfon
Reject Entire Order ey,

Amount

Printable View pa—

View Change Hislory Action

Accept Entire Order Hole o Buyer

lntian

Acknowledge Purchase Order 116299

Cancel | Submit

7

12.00
18-Jun-2018 135823

Accept

You can only acknowledge Orders that are in the Requires Acknowledgment status.

Level4 - Bechtel Public
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6 | Change Management in Unifier



IN THIS SECTION

6.1 Navigating DSCS Unifier

@ 6.2 Submit a Change Request

@ 6.3 Change Acknowledgement and Cost Negotiation

DUDD

j 6.4 Supplier Daily Reports

pECH’) Level4 - Bechtel Public

Page 94

Page 97

Page 105

Page 106
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6.1 Navigating DSCS Unifier

Unifier is a DSCS core application that has several modules to facilitate administration of your active
agreements with Bechtel.

To access Unifier, you will login into the Bechtel Partner Access (BPA), then click on Unifier. From here, you
can:

« 7.1: Submit a Change Request
« 7.2: Respond to a Change Acknowledgement and Cost Negotiation

« 7.3: Submit Daily Reports (when required)

Unifier (D pment) - & (7 °Mdlssa1mes[ﬂu5uwmrlnc}'

Note:

Changes are disruptive for suppliers and subcontractors,
Bechtel, and our customers, but are part of any complex
engineering and construction project. While striving to
minimize the number of changes, any change requests
and change notifications must be formally tracked in the
supply chain application.

Review the Bechtel Supplier Guide and your Order’'s Terms

& Conditions to understand how contract changes are to
be handled.

Bechtel £8886-0001-CO.. T

|I-" Tasks \? ) n Notifications '_L_) n Mall 'q

My Active Tasks 4 Workflow Business Processes

Business Process - Late Not Started In Progress
4 BSEBO-0001-CORP
Agreemen Change Requ

L

W InProg

Task Distribution

¥ Mon - Workflow Business Processes
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6.1 Navigating DSCS Unifier (cont.)

ORACLE' Primavera Unifier (Development) o * @ @MellssaTones -
Bechtel +
’ | Tasks & n Notifications I?al n Mail IEL
4 Workflow Business Processes
H
St o
Information

STEP 1: To access DSCS Unifier, log into Bechtel STEP 2: This will bring you to the DSCS Unifier homepage. If this is
Partner Access (BPA) and click on DSCS Unifier your first time logging in, you will need to add a shortcut to your
or follow the links in the email you received. relevant Order with Bechtel.

Click the + sign in the top and search for the order number

NOTE: If you are in the iSupplier Portal, use the link provided by your Bechtel Buyer. (In this example, the Order
that says “Click here to access Unifier Page” in the Number is “88886-0001-Corp”)

welcome banner. You can also add an external link
Favorite for https://dscsunifier.oci.becpsn.com/

£ yTEL
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6.1 Navigating DSCS Unifier (cont.)

See your menu
options along
the left-hand
side. Here you
can now access
all the
“Business
Processes” you
will need to
interact with
Bechtel digitally
regarding your
Order.

Click the double
arrows <<in the
bottom left
corner on any
screen to
minimize the
grey menu bar.

Use the tabs to navigate
to the Orders you have
access to.

Click the Star icon to save your
favorite business processes
for easy access in the future.

i ORACLE' Primavera Unifier (Developmeht)

A Company Work.. Bechtel 88888-0001-CO. +
4% BB886-0001-CORP - Home Bechtel > > B8886-CORP > B8886-0001-CORF
A Alets i

Summary Workspaces

Task Manager

Tasks Tasks

- & (2 émmsaTmesiBecSup

My Dashboard ==+

- 0 Notifications Mail
Drafts Actrve

Notficabons

Details

Order Name
£8886-0001-CORP

Agresment Number
BB866-0001-CORP
Administrater

Brian Straesser

Hierarchy Path
Bechtel Test GBLUES

Links

No tems to dsplay.

<

0

Total

N\

Click on your
name to set your
preferences, such
as time zones,
currency, and
proxies.

Click the + sign to
expand all the menu
options

Level4 - Bechtel Public
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6.2 Submit a Change Request

There are 3 key steps to negotiating a Contract Change:

DSCS Unifier D Wiirees
Change Request (CR) Acknowledgement & iSupplier Portal
ge Req Cost Neg (ACN)
E Supplier responds to Acknowledge
e Submit Change with cost Order Revision,
Q Request and schedule if required
* proposal
A 1 1
v ¥ v
[ Rel;l;evl\szs(ihafége | Sends to N Buyer issues
ﬁ eq an - Supplier . Order Revision
by provides feedback
m
See Section 7.1 See Section 7.2 See Section 6.3 for
for instructions for instructions instructions
G?EL @2023 Bechtel | 80
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6.2 Submit a Change Request (cont.)

STEP 1: Login to BPA, and click on
“DSCS-Unifier.”

TIP: If you are in the iSupplier
Portal, use the link that says “Click
here to access Unifier Page” in the
welcome banner.

You can also add an external link
Favorite for
https://dscsunifier.oci.becpsn.com/

ORACLE Primavara Unifier

Compary Work Bchies +

STEP 2: Click on your Order Number
tab. If you do not see your Order,
click the + icon and search by Order
number.

Ask your Bechtel Buyer if you do not
know your Order Number.

Level4 - Bechtel Public

ORACLE' Primavera Unifier

#  Company Work Bechtel 173334 -+

T Bechtel 3 15 and Ch b
File Edit View Help

Gl 172334 - Home

STEP 3: Click on the + in the left-hand
menu bar to expand the menu
options.

Under “Business Process,” then

“Performance,” select “Agreement
Change Request.”
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6.2 Submit a Change Request (cont.)

ORACLE' Primavera Unifier B = & @ ()MeissaTomes Becsuppler inc) + Create New Agreement Change Request . Send Save =
#  Company Work., Bechtel + [+ Agresment  ABachRFl  AmachNCR  Altach FCD  Extermal Aachments
- Home Bechtel > Testng > P 3 88866-0001.CORP 2o . Atachments  Comments  Lik
Job Number Project Name
Agreement Change Request Re > 23 £8886C £E506-CORP
Order Number
+ Create Actions = View | all Records « x b 55806-0001.CORE
- Q\ Bechisl Entity Name Saller
T8 Supplier, LemerDate Seatus Thte Supplier Change Request No Status
HNew
Supplier Letter Number Letter Date
Suppliers Rep Name ACR Sent Date o
Meissa Tarres [BecSuppher Inc) * 0=
Information
o Anachiments
Order Description
Aconex Title *
Description of Changs *
A
CR Commants
STEP 4: Click Create to start a new record. STEP 5: A new window will open with several tabs. Fill in as much

as information as possible, especially the required fields
(marked by *). Grey fields cannot be edited.

Remember to scroll down. If you are not sure what to provide
for any field, contact your Bechtel Buyer.

Note
If you have attachments to include, go to the next page for detailed instructions about adding Attachments

£ yTEL
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6.2 Submit a Change Request (cont.)

Adding Attachments to your Change Request record

Create New Agreement Change Request

Send Save

Agresment Attach RFI Attach NCR Atach FCD External Attachments
Add Actions » : - Q, Line Item Details
N @ “  Shor Description “ Attachment Comi "
Short Description
L Letler of Extension Recuest Autaching POF Let
Attachment Holder - Shared - Bechitel and 5

Attachment Comments

Save & Add New —

Attachments Step 1: To add attachments, navigate to
the “External Attachments” tab, click “Add.”

Now you can provide a “Short Description” and
“Attachment Comments” for your Attachment. Click
“Save,” or “Save and Add New" if you have multiple
Attachments you plan on adding.

Level4 - Bechtel Public

Create New Agreement Change Request

Send Save =

Agreement  Attach RFI  Attach NCR  Attach FCD  External Attachments
E B | Ak Aclions + . 1= Line tem Details ~ Attachments  Linked R
No. # “° shon Description *  Attachment Comments I _\
& o0 Lefter of Extension Request Attaching POF Letter m
Browse.

Information

No Aftachments.

Attachments Step 2: Select the record, and then click on
the “Attachments” tab on the right, now you can click the
paperclip icon to “Browse” for your attachment and attach.

Click the Upload button at the bottom.

TIP: You can drag and drop multiple files under each
Attachment record if you need to.
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6.2 Submit a Change Request (cont.)

ORACLE' Primavera Unifier (Development)

# Company Work. . Bechtel BB88E-0001-CO... 1

Bechiel >

> B8

Task Manager Drafts
+ Create Actions v |V
Business
Process Rec)
Ch uxps
K Agreement Chan s

STEP 6: Click on “Save” in the
top right-hand corner to save
your Draft.

To find saved Drafts later,
login to Unifier and click on
“Task Manager” (pictured),
then the Drafts option. Any
drafts records will appear
here, including Change
Requests, Daily Reports, etc.

Create New Agreement Change Request

Agreement  Attach RF

Job Number
BBBBEC

Bechtel Entity Name

Supplier Change
Request No

Supplier Lemer Number
123

Supplier's Rep Name

Molissa .. v

©rder Description

Attach NCR Aftach FCD Extarnal Attachmants

Attachments
Project Name
BBBBE-CORP

Order Number
B8886-0001-CORP

Seller

Status

New

Letter Date
043012021 =

ACR Sent Date

Send Save = v

Comments  »

Information

No Attachments.

STEP 7: When you are ready to
proceed, click on “Send” in the top
right-hand corner.

Level4 - Bechtel Public

A e b SO0 IGER567  Lanelw sl TOTEAS T
Warkflow Action Details *
4 Action Delsls

Wigrh Paym hiligey Band Far

re R . Sayer

—h

STEP 8: A pop-up window will show
you the Workflow that your Change
Request will take, as determined by
the Bechtel Buyer. This first step will
Create the Change Request record.

Thuyer Poogct Admnapirators Supgier Misbues Tomes (e Supgiser nc

Click “Send” to proceed.
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6.2 Submit a Change Request (cont.)

Thes 5. system-generated e-mad message. D0 not reply 10 Sender

Project/Shell: 88886-0001-CORP

Agreement Change Request ACR-00003 is sent to you for Save

From
Sest Fox
Task Dus Date

Sorce Name

Recond b

Project Mame:

Order Number

Meslissa Torres (Bec Supplier Inc]
Save
DSDLD0F D6:15 AM [UTC.5)

86 001 CORP
Agresment Chargs Request ACR-65003

BEES-0001 -CORP

Crder Pescrpacn

Seller

Duscrigtion of Changs:

Cotimpact (Money

Riguoviting & Change o items

Supplier Commants

Mpatian-an Commenns |deaphipd
0 Supple)

For amy asantance piease Conaci L

=

ORACLE Primavera Unifier

#  Company Work... Bechtel

ORF - Ho Bechtsl 3> Testing »

N Tasks
=+ Create Actions w
@ @ origin
Nobfications &
- 88886-0001-CORP
o Information &
y [] £8886-0001-CORP

©  23885.0001-CORP

Formation

Petformance

Monioring and Repo... &8

88886-0001-CO... +

View | Received in last 7 dar

RF > B88886-0001-(

Business Proces® Re
Agreement Chan...  AQ
Agreement Chan A

Agreement Chan... A

STEP 9: You will receive an email notification letting you know that the
Record is ready for your next action. You can click the “Unifier Login”
button in the email to open the Change Request record.

You can also find the record under your list of Agreement Change

Requests.

BEC )

Level4 - Bechtel Public

- & 7 GMHYM‘I'B«S-W

ORACLE Primavers Uner (Dovelopment)

8888000100

AR o [

4 Workfiow Business Processes

TIP: You can always check your “Task
Manager” on the Homepage or by following
the link in the left-hand menu to make sure
you don't have any pending items awaiting
your attention.
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6.2 Submit a Change Request (cont.)

R agreemeet Change Rempees - Prapct e BEBE-0001-CORF - Geoge Covomre

Agreement Change Request

Agresment  Aftach RFI

4 Task Details
From

Melissa Tormes [BecSupplier Inc)
To

Sent For

Save

Task Due Date

0502021 0543 AM (UTC-8)
Job Number

BBABEC
Baechtel Entity Name

Supplier Change Request No

Supplier Letter Numbar

Attach NCR

B ittp dacsundes becpan.com) B mad bprecord cpentan 484 TEE sk id s 43466 parert o

Attach FCD

Accept Decline =

External Atachments

Attachments  Comments

Buyer;Project Administrators; Supplier;Melissa Torres {BecSuppier inc)
i

Project Name
B8BB6-CORP
Order Number
B88886-D001-CORP

Seller

Status
MNew

Letter Date

Inforrriation

No Aftachenents.

Linked > 23l

STEP 10: Click “Accept”’ to unlock the record
for a final review and further edits.

Agreement Change Request

Agreement Aftach RFI Aftach NCR Attach FCD
Workflow For Record
® Sequential
Buyer Reviewer *
Type a Workflow Steps Name
L

%

Project - Sent to Buyer - Bechtel Step

Supplier Reviewer *

Tvpe a Workflow Steps Name

Supplier Reviewer View

External Attachments

4
a

L

STEP 11: Fill out the “Workflow for Record” sections. The
Buyer will instruct you on which option to select. You can also
use the “%” as a wildcard to review the available options. If only

one is available, you can select it.

When you select a workflow, you will see the names of the
individuals who will receive the notifications, in the order they

will receive them.

If you have questions about this workflow or do not see any

options, contact your Bechtel Buyer.

Level4 - Bechtel Public
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6.2 Submit a Change Request (cont.)

& bitpsdscsutier becpsncomybmosbpirecordnewapecil/ 15005/ 13658551_uret=uxn30TEIT Workflow Action Details X |
Create New Agreement Change Request

Agresment  AmschFF|  ANSchNCR  Allsh FCD  External Afschments

4 Action Details

Attachmants  Commerts  Linked Record: 3

Workflow Actions * Send For

Suppiier Requested Amourt Cuency -

& Sequetal Cancelled

| Buyer Reviwer Send To Buyer

5

upplier Rev - ]
q
Creator Date b
eitssa Tor pplier Inc)
" 9

STEP 13: A pop-up will appear, select the next logical step from the
options. Click “Send” to submit it to the Bechtel Buyer.

The record has now been sent to Bechtel and will be listed as
STEP 12: Click “Send " to proceed. “Under Review” in your Change Request log until it has been further
dispositioned by the Buyer.

Important: If the Buyer rejects the Change Request, it will be sent
back to you, and you will receive an email notification. Update the
Change Request and send it back to the Buyer using the steps
above.

Note:

If Bechtel accepts your Change Request, you
will receive further instructions. Go to the ACN
Acknowledgement and Cost Negotiation
section for instructions on how to respond.

£ yTEL
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If the Buyer Accepts the change request, this does not mean the
change has been approved for the Order. A change negotiation
process will be needed to approve the change on the Order. Wait
for further instructions from the Buyer.



6.3 Change Acknowledgement and Cost Negotiation

When the Buyer issues a Change Notice, the Supplier contact will receive an email notification kicking off the
Acknowledgement and Cost Negotiation (ACN) process.

—
ACN-00001 15 sent io

"
you for Supplier Review

and Cost

From Melissa Torres
Sant For Supplier Raview
Task Due Dt OR2B2020 11:45 AM (UTC.8)
Source Name REE=="]
Record No ACH and Cost ACN-00001
Titie Agreement Crange Hotice
Seller BecSuppier inc
The: screenshot test
Descrgbon of Change: Bereanshot tist
ACH Cumency usp
Notice Required Otitain cost and schedule impact
STEP 1:
.

Click the Unifier Login to begin the
change notice process.

BEC )

ORACLE’ Primavera Unifier

173334 Company Work. Bechtel 26132 +

i UREE=UTD Bechtel > OiLGasandGhe.. > 26132 > 173334

N Tasks

Task Manager
Tasks + create
Drafts

& 0 origin

Business Proces®* Record Number . Title
Notifications

Actions w | View | Receivedinlast7days v || X || O | @ v QA |5

Re,

ACN Acknowledgement and Cost Negotiations

Ageemest  AMMhACR  AmhRFI AmchNCR ARMAFCD  Exemal Amacheents

@ 1an Agreement Chan__.  ACN-IN-00001 Agreement Chan

D information
Reports

Business Process

STEP 2: This will take you directly to
DSCS Unifier, and you will see the
task under Task Manager. Double-
click the ACN number to open the
task and click “Accept” to proceed.

Note

If you have attachments to include, use
the same steps as the Change Request
for adding Attachments.

Level4 - Bechtel Public

Authortzed Reprasastative T *

STEP 3: On the Agreement tab, fill
in all required information, such as
the Supplier Proposal section.
Click “Send” when ready; the pop-
up window will allow you to confirm
that you are submitting the
proposal to Bechtel.

Note

Your proposal is now with Bechtel for
review. You can review the status of
your record in Unifier anytime, and
you will receive an email when there
is an action for you.
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6.4 Supplier Daily Report

Supplier Daily Reports allow Bechtel partners to prepare and submit daily reports using a datacentric online form as
part of the execution of their contracts. Use the steps below to:

1) Configure the Forces and Equipment your company will utilize

2) Complete a Daily Report, as defined in your contracts

#  Company Work... Bechte! 88886-0001-CO.... 26132

ORACLE Primavera Unifier
Compary Work Bechis + 4 199911 - Home Bechtel > Oil G 3 > W12 > 19991

A Aers

M Supplier Daily Report

Task Manages

e mm e T I Cresle | Acions v | View  AllRecords v
- Bechy Drafts Record
e Z B M. , Dame Status
© infomation
Agreement Change Request
ACN Acknowledgement and Cost N..
Monitoring and Reporting (=
STEP 1: Login to BPA, and click STEP 2: Click on your Order Number STEP 3: Click on the + in the left-hand
on DSCS Unifier tab. If you do not see your Order, click menu bar to expand the menu options.
the +icon and search by Order Under Business Process, look under
number. (Ask your Bechtel Buyer if Monitoring and Reporting.

you do not know your Order Number)
There will be two options:
1) Supplier Forces and Equipment; and
TIP: If you are in the iSupplier Portal, use the link that says “Click here to access 2; Supplier Gl Fe ortq P
Unifier Page” in the welcome banner. You can also add an external link Favorite for PP y Rep

https://dscsunifier.oci.becpsn.com/

/ L
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6.5 Supplier Daily Report

Configure the Forces and Equipment
In order to create a Daily Report, you will first need to add the Forces and Equipment types you will be using into the

system so that you can apply them as part of the digital daily report.

Create New Supplier Forces and Equipment Send Sge = v
ORACLE' Primavera Unifier (Development) Supplier Forces and Equipment \ ‘
A Company Work.. Bechiel 26132 Attachments  Commenis  LinkedRecord % 1 4
» NOTE
» BB3BS-CORP > 8583
M Supplier Forces and Equipment J;’:g:;‘:"’" 5.‘"::“'_ .
+ QR [[Actons ¥ | View | ANRecods v Ordar Name Order Number
Drafts ‘;;0“"!:'0“':; 88886-D001-CORP 8B8886-0001-CORP
Motifications B Werkforce/Equipm description Workioree/Equipment * Classification :
Straight Time Rate (5T) Over Time Rate (OT)
o ARSDEVYY = : Information
S 4 No Anachments
lier F<)r=u.an¢.Enu-DMOn= Creator Date
S Las‘l U.Dds:!:! Bl'a o Record Last Update Date
Forces and Equipment - Step 1: Forces and Equipment - Step 2:
On the left-hand side, click on Fill in the applicable fields; refer to your contract or
“Supplier Forces and Equipment,” consult with the Bechtel Buyer if you are not sure
then click on “Create.” what items to add.

Click “Send” when done.

/ L
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6.5 Supplier Daily Report (cont.)

Submit a Daily Report
Once your Equipment and Forces options have been configured, you can begin submitting Daily Reports. Your Bechtel
Buyer will create the approval workflow for your Daily Report. If you have questions, contact your Buyer.

ORACLE" Primavera Unifier (Development)

Create New Supplier Daily Report Send Save
88886-0001-CO...

b — Supplier Daily Report  Sechon 32 -Workdoree  Section 3 - Equipment  Section 3 - Flescripson of Work
88886-0001-CORP - Home Bechtel > =H > 8884

w Company Work... Bechtel

Amachments  Comments  LinkecRecors >

- Sugplier Daily Report
+ Create Actions v v
Drafts = B E:‘W oy, B N .
Motifications o
D information & e e =
Reports Record Mo Dally Repart Date *
Business Process = h .. m o
Genera e ¥ ; o
Performance e b R bt
Monitoring and Reporting . .
Supplier Forces and Equipment
Supplier Daily Report I
STEP 4: On the left-hand side, click on STEP 5: Fill in all the applicable fields, providing as
“Supplier Daily Report,” then “Create.” much detail as possible, based on your contract

and guidance from your Buyer.

Click Save to come back later, or “Send” when you
are ready to submit.
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